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Section 3 Describe the area of highway that you want to place the removable furniture on.  The description should 
indicate the proximity of the area of highway to the business premises and give details of the dimension of the area. 
You should also tick one of the options to confirm the purpose of the furniture.  

Section 4 A pavement licence can only be used to authorise the placing of removable furniture on the highway for 
certain “relevant purposes.”  Please tick one option to indicate what purpose(s) the removable furniture placed on 
the highway will be used for if a licence is granted. 

Section 5 Please indicate the times you would like to place removable furniture on the highway for on each day of 
the week. Use the 24 hr clock (so for example you should put 19:00 rather than 7.00pm).  Please note the Council’s 
standard conditions for pavement licences generally only permit pavement licences to operate from 08:00 – 21:00 
Monday to Sunday’s and Bank Holidays.  Applicants wishing to operate outside these hours may wish to include 
additional information as to how they will prevent nuisance affecting nearby residents. 

Section 6 Use this section to describe the removable furniture you wish to place on the highway.  You should 
provide full details including the nature of the furniture, the size of the furniture and the number of items of furniture 
you wish to place on the highway. 

 

 

Section 7 This section should be used if there is a contact for correspondence different from the applicant, such as 
an agent.  

Section 8 Tick the box to indicate if it is a new application or a renewal application.  

Section 9 Use this checklist to make sure you have submitted all required documents with the application. 

Section 10 The applicant must complete this section to confirm they have read and understood the declarations. 

 

How to submit your application  

Once completed, this form and all supporting documents should be submitted by emailing the completed application 
form and all supporting documents to us at the below email address.  We will then contact you by telephone to 
collect payment. Please note that the application is not complete (and therefore the consultation period does not 
start) until payment has been taken.  When emailing your application and documents, please send those all 
attached to a single email if at all possible, so that we can deal with your application as efficiently as possible. 

 

Licensing Department, Mole Valley District Council, Pippbrook, Dorking, Surrey RH4 1SJ 
Telephone: 01306 885001 
Email:  licensing@molevalley.gov.uk 

 

Licensing Department, Tandridge District Council, Station Road East, Oxted, Surrey RH8 0BT 

Telephone: 01883 732794 

Email:  Licensing@tandridge.gov.uk 

 




