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Event Application Form

	Part A: Contact Details

	1. Name of organisation or artist

     
2. Name of the contact person (if you are an organisation)

     
3. Full address and contact details

     
     
     
     
Postcode
     
Telephone numbers

Day

     
Evening
     
Mobile

     
Fax

     
Email

     
Website
     

	

	Part B: Event Details

	4. Dates and venues
Start Date
     
End Date
     
Venue

     
5. Please give a short description of your proposed event below
     
6. How many people do you expect to attend your event(s)?
     
7. What are the age ranges of the people who you expect to attend your event?
 FORMCHECKBOX 

0 - 14

 FORMCHECKBOX 

15 - 24

 FORMCHECKBOX 

25 - 44

 FORMCHECKBOX 

45 - 64

 FORMCHECKBOX 

65+

8. Please tick below which art form(s) your event involves?
 FORMCHECKBOX 

Combined Arts

 FORMCHECKBOX 

Comedy
 FORMCHECKBOX 

Dance

 FORMCHECKBOX 

Drama and Theatre

 FORMCHECKBOX 

Literature

 FORMCHECKBOX 

Music

 FORMCHECKBOX 

Visual Arts

 FORMCHECKBOX 

Other


If you selected ‘other’ please describe your event below?

     


	Part C: Budget – (Only complete part C if you are applying for a grant)

	9. Please give a breakdown of your income in the table below
Please remember to include all income such as ticket sales, raffle sales, bar sales, grants and sponsorship.  Please tick the box to confirm if the income amount is expected (e.g. ticket sales) or confirmed (e.g. if you have already secured a grant).
Income details 
(e.g. ticket sales)

Expected

Confirmed

Amount
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
Total income (a)
     
Amount you would like from us (b)
     
INCOME SUBTOTAL (a+b)
     
10. Please outline briefly how you will use the support from Arts Alive 

    Factors which will govern allocation of a grant include:-

· Exploring new audiences

· Exploring a new approach to the delivery of work 

· Creating an innovative project

· Involve under represented groups within the community, e.g young people, elderly, disabled, ethnic minorities

· Education (impart new skills, involve new audiences, e.g young people)

· Create partnerships (perhaps with other groups, individuals or businesses).

Please note that we expect any project /event to fulfill a minimum of two of the above listed criteria to receive a financial reward. 

     
11. Please give a breakdown of your expenditure below
Please remember to include everything. Expenditure could include venue hire, marketing costs such as printing posters, programmes or flyers, artists fees and refreshments.

Expenditure details 
(e.g. venue hire)
Expected

Confirmed

Amount
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
     
 FORMCHECKBOX 

 FORMCHECKBOX 

     
EXPENDITURE SUBTOTAL

     
12. Please confirm by ticking this box that your budget is balanced.  FORMCHECKBOX 

A balanced budget is where the income and expenditure subtotals are equal.


	Part D: Checklist and signature

	 FORMCHECKBOX 

Have you completed all parts of the application form?
 FORMCHECKBOX 

Have you checked that your budget balances in section C?

 FORMCHECKBOX 

Have you enclosed the £5 registration fee? 

(please make cheques payable to Mole Valley District Council)
 FORMCHECKBOX 
       I agree to the Terms and Conditions
 FORMCHECKBOX 

Have you signed and dated the form below?

Signature

     
Name (CAPITALS)

     
Date

     
Please return your completed form by Monday 31st March 2008 to:
Post
Kath McCutcheon

Arts Development Officer

Mole Valley District Council

Pippbrook

Dorking

Surrey   RH4 1SJ

Email 
kath.mccutcheon@molevalley.gov.uk
Website

This form also is available to complete online at www.arts-alive.co.uk
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